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Beryn uactura 3akinuenHn
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s BeTym — MIITOTOBKA 10 CHPHMHATTA IOKYMEHTa (3a3HA9acThCS NPHBIN, IO
TIPH3BIB 710 YKTaTaHHA JOKYMEHTa).
o JIOKa3 — CyTh MHTaHHS: IOKA3H, TIOSCHEHHA, MIpKyBaHEHA TOIO.
o 3akiHYeHHA — QOPMYTIOBAHHA METH, 3aPaTH AKOI TOTYEThCA TOKYMEHT.
TekcT JOKyMeHTA [OBHHH MiCTHTH IeBHY apryMeHTOBAHY i{H(OpMaIiio, BHKITafeHy
CTHCTO, 3PO3YMiTo Ta 06’ EKTHEHO, Ge3 TOBTOPeHD i EAHBAHHA CTE i 3BOPOTE, fKi He HeCyTh
3MiCTOBOTO HABAHT&KEHHSA.

TIix 9ac CKIIaJaHHs TeKCTiB JOKYMEHTIB CIil JOTPHMYBATHCS TAKHX PABHIL:

1. TeKCT BHKTATATH BiXl TpeThoi ocoGm: Komicia yXBaTaTa, [HCTHTYT MPOCHTS, PekTopar
KIOMOYETECA. ..

2. Bi1 mepmoi 0coH MMIYThCA 3a%EH, ABToGiorpadii, JOTOBITHI H NOACHIOBATEHI
3alHCKH, HAKA3H.

3. He BKHBATH OODA3HHX BHCTOBIB, eMONiiHe 3a0APBICHHX CTiB i CHHTAKCHTHHX
KOHCTDYKILiH.

4. VKHBATH CTifiKi (CTAaHIApTH30BaHi) CTIONyYeHHA THIY: BiINOBITHO 10, Y 3B'A3KY 3,
3TIIHO 3, 3 METOKO, HeOOXiMHHIT 14, B TIOPSAIKY.

5. BHKOPHCTOBYBATH CHHTAKCHYH] KOHCTPYKii TrrTy: ZI0BOZHMO o Bamioro BizoMa, mo;
Haragyemo Bam, mo; ITixTBepI&yeMO 3 BITIHICTIO; V TNOPAIKY HAJAHHA MaTepiaTbH(
Jomomors; Y MOpAIKY 06MiHy J0CBiZoM; V 3BA3KY 3 BKa3iBKOW; BilmoBimHO 10 momepeaHboi
ZIOMOBTeHOCTi; BilMOBiTHO 10 BaIoro NpoXaHHA...

6. JTieNpHCTiBHEKOB] 380POTH BKHBATH Ha TIOYATKy PeYeHHs: Bpaxosyiowm; Bepywn 10
yBarH; POsIIAHYBIIH; BEAKAIOH. .

7. BHKOPHCTOBYBATH MOBHi 3acOCH, IIO BiINOBINAOTH HOPMAM JTITepAaTypHOI MOBH i
3pO3YMLTi U151 IHPOKOTO KOTa JHTAHiE.

8. VHBATH IIPAMHI TIOPSIOK CITiB Y PEISHHAX

. BHKODHCTOBYBATH CKOPOWSHHS CTiB, CKTATHOCKOPOWeHi cT0Ba if aGpesiaTyph. ki
THIIYTECA Y AiTOBOICTBI 32 3aralbHHMH NPaBHIAMH: P-H, OGIL., KM, Hamp., KaHA. QiT01. Hayk.

10. BiL1aBaTH IMepeBary MPOCTHM DESCHHAM. BHKOPHCTOBYBATH (JOPMH BBILTHEOCTI 32
JIOTIOMOTOIO CIIiB: IMAHOBHHI, BHCOKOIIAHOBHHH, BETbMHIIAHOBHEH, BHCOKOTIOBAKHH. ..
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IV. 3ACTOCYBAHHA 3HAHb. ®OPMATYBAHHA BMIHb TA HABUYOK

TIpakTiara poSota 1.
BHKOPHCTAHHS MOBHIX 32C00IB 1L10BOTO CTHITIO.
(CKIa1aHRS TeKCTy 0QiNiliHO-TiT0BOT0 CTHIIO.

MeTa: HABSHTHCS BH3RATATH MOBHI 3ac00H JiT0BOTO CTHTIO, CKTATATH TeKCTH odiiifro-
2{T0BOFO CTHIO, PO3BHBATH OXAHHICTS Ta BIITOBLIATSHICTS IOTO OPOPMICHES JOKYMEHTIE Ha
T1EPCORATEROMY KOMITIOTepi.

IHCTpYKTHBHA KapTKa

1. TIoBTOpiTh NpaBHTA Ge3TeKH KHTTEMATSHOCT] IPH POGOT] 3 KOMITIOTEPOM i I0TpHMy#TECH
iX IIpH BHKOHAHHI NIPaKTHIHHX 3aBI1aHb.

2. Tlepen modaTkoM pOGOTH 3 KOMI'IOTEPOM 3DOGHTh BNpaBy A1A NpoiTakTHKH
KOPOTK030POCTi Ta MOpYIIeHH 30py.

3. BHKOHaf{Te TeCTOBi 3aB1aHHA.

I SIkuif BapiaHT 3 HABEJCHHX HIDKSe HAHOLTHII NPHAHATHEH T8 JTOBOTO CTHITIO,

'BPAXOBYIOHH ACHICTh BHKTATY | TOMHICTb OIIHCY:

) OCBITAHCEKe CYCTLTHCTBO VKpaiHH 3aiikapleHe IiATH M0 BCiX Hampsvax BOTOHCHKOrO

mporecy;
6) OCBITAHCHKa IPOMAACEKICTS VipaiRH 3amikaseRa IATH 10 Beix HAMPAMAX BOTORCEROTO

mportecy;
B) OCBITAHCHKa TPOMAICHKICTS VkpainH saUikaBIcHa TisTH B ycix RanpsMax BOTOHCEKOTO

mporrecy.

IL Sk BapiaHT 3 HABEJeHHX HIKYe HAHOGLTBII TMPHHHATHHE 1A IiTOBOTO CTHTIO,
'BPAXOBYIOHH SCHICTh BHKTATY i TOMHICTb OITHCY:
a. Pienp kBatiixauii BH3HAYaeThCA CKIATHICTIO i 0G'eMOM 3aBJaHb Ta 0GOB'A3KiB, mO
BHKOHY€ POGITHHK OCBITH;
b. Pienp kBatiixauii BH3HAYaeThCA CKIATHICTIO i 0GCATOM 3aBJaHb Ta OGOB'A3KE, MO
BHKOHY€ POGITHHK OCEITH;
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c. PigeHp kBatiikauii BH3HAYaeThCA CKIATHICTIO i 0GCATOM 3aB7aHb Ta OGOB'A3KIE. IO
BHKOHYE PAIBHHK OCBITH.
4. BuxoHaifTe NpPAKTHYHi BUpABH, fKi 3ATPOTIOHYE EYHTETH, BHKOPHCTOBYIOWH TeODETHIH]
BimoMOCTi 3 7OTATKY 2.

3asoanns 1 Toriaka

Bidpedazyiime Goyienm 6idnogioo do wuHIX euvoe. Burpaeume opozpadiHi novTILL
CKavine npasuTeHuiL 6apiaem, dodaauu, Oe MoMpiGHo, GiCymHI peKsizum. Y pasi HeoGwioHocmi
KOpUCTIYTIMECA CT06HIKOM,

CIIPABKA
(BHIIHCKa 3 GYIHHKOEO! KHHIH IO COCTaB ciMi Ta IIpOTTHCKY)

Jlasa rp. Tepaak O.M. B TOMY, IO BiHt IPOKHBAC i HOCTIHHO MPOMHCAHKH Y M. XapbKoBi
To GysBapy TTymKiny, Gya. 12., KB.4 i saHiMae KETLTONTy 2 KiMHaTH 32 M, i307TipoBaHa, Ha 3
TIOBepCi 5-TIOBEPXOBOTO GYIHHKY, HaTexHOMY JKEKy Ne3 TopiHTIympasiiss. OCoGHCTHI
PaXyHOK BiIKpHT Ha rp. Teprak O.M.

JIoM Mae BHTOTIH: T'a3, BOIOMPOBO]I, KAHATI3AINiI0, TaPOBE OTOILTSHHA.

TexHiuHe CTAHOBHIIE ZOMY | XaPAKTEPHCTHKA JKHTIOBOTO Mai{Iaiy: KHPIHHHHH.

‘Ha ms0My Mai{Taii MeIKaioTs AT GomoBik: Teprax O.M. (d0m0Bi); Tepaax JLIL. (xinka);
Teprax K.O. (crm); Teprak A.O. (10HBKa); Teprax ILJL. (Mats).

Kepyrowit KEO e
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3aedanns 2 Haxas

Oopuumu 3pasox naxazy «IIpo 3ameepdxcenns TIOTOREHHA PO 3AGEINEUCHHA JaXUCY
inpopMaYTl, WO CMAHOGUMY KOMEPYIIHY MAEMHUWO MA  KOHDIOEHYilHY iHGopMayiioy
6ionoeiono 0o saxonie «IIpo Oepxcaeny maeMwuyioy (i3 Minawy), «Ipo axucm 60
HeOOGPOCORICHOT KOHKYDEHIITY (i3 TUIHAML).

MeTa CTBOpeHHS HaKasy: 3aXHCT KOMepIiHHOT TaeMHmmi Ta KombiemmiiHoi inopyaii
BiX HeZI06POCOBICHO! KOHKYpEHII.

TIyHKTH Hakasy:
1. 3aTBepaHTH [T0TO/KEHHS IO 3a6e3TIEISHHS 3aXHCTY JH(OPMAL, IO CTAHOBHTS KOMepIiHHy
TaEMHHINO Ta KOHGiTerTiHHY iHdopMaiio.
2. OsHalfoMHTH cniBpoGiTHEKiE HBK Ne 139 3 mammv ITonowermay «Ipo 3aGesmedeHHs
3aXHCTy iHbOPMAIL, 10 CTAHOBHTH KOMeEPIHHY TAEMHHIIIO Ta KoH(ITeHIIiHHY fHbOpMAIio.
3. 3acTyMHHKAM JHDEKTOpa 10BECTH NaHHi Haka3 10 BizomMa BCiX criiBpoGiTamkis HBKNe139.
4. KOHTpOTE 33 BHKOHAHHAM WEOTO HAKA3y TOKTACTH Ha (10Ca0d, mpiseuuje €ionosidamsyoi
ocobu).

AUTOPHTM YKTATAHHS HAKA3Y:
1. 3aBaHTa(Te TeKcTOBHH pexakTop Microsoft Word.
2. BH3HAYTe MeTy i apecar YKIaTaHHT TOKyMEHTa.
3. TIpoasarizyHTe CTPYKTypy. IO Ma€ TaKi CKIazoBi:
- KOHCTATYI0HA HaCTHHA (LT f 3aB1aHAA 1ik);
- po3TopsATIa (3aX0H Ta Aii, BHKOHABI):
4. 3’scyiTe BHMOTH 110 BHOODY MOBHEX KTimme.
5. Odopvits TekeT Hakasy «IIpo 3aTBepIKEHHA [IONOKSHHA MPO 3a0C3METSHHA 3AXHCTY
iHpopMAL, 10 CTAHOBHTS KOMepIii{Hy TaEMHHIO Ta KOHGiIeHIikHY iHbopMaiioy.
6. 30epexiTh TOKYMEHT Y BKa3aHy MAIKY.
7. TIPOTeMOHCTPYHTE PE3yTsTaT POGOTH BIHTETEE].
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VIL IIABUTTA IIACYMKIB VPOKY
OuisioBaHHs POGOTH Y4HIB Ha ypori.
VI JOMAIITHE 3ABJAHHSA
1. OTPAIIOBATH KOHCTIEKT YPOKY.
2. TIOBTOPHTH NPaBHTa BBSICHHA TEKCTY Ta HOPMATYBAHHA TOKYMEHTIB Y TEKCTOBOMY
penaxtopi Microsoft Word.
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VPOK 2. CTIHJIb AUIOBOLO INCTYBAHHS, JIOITYHI ENEMEHTIH TEKCTY TA
TIOPSITIOK HMOTO BUKJIATEHHS.
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Mera:

H@64a1bHA: TOTTHOHTH Ta CHCTEMATHSYBaTH 3HAHHA YHHiE DO CTHTI JiTOBOTO

THCTYBAHHS; DO TOTIHHi €TeMeHTH TEKCTy Ta HOPAIOK HOro BHKTATSHHS.

«  PO3EUGABHE: POIBHBATH TEOPHi 3IGHOCTI, AHATITHYHE MHCTSHHA YIHIB,
HOPMH JiTepaTypHO{ MOBH, BiINIOB{IHO 10 HOPM pelaryeatH TeKCTH odil
CTHTO;

o 6ux06Ha: BUXOByBaTH iHGODMAUIHHY KyTSTypy YWHiE, KyTSTypy ALIOBOTO MOBTEHHS,

OG0B i MAHOGTHBE CTABTEHHA 10 MOBH DiTHOI JepiKaBH.

THII YPOKY: 3aCBOCHHST HOBHX 3HAHB.

(OGTaTHAHHA T HAOTHICTB: KOMIT'IOTEPH 3 MTKTIOISHHAM 0 Mepe:ki [HTepHET, HaBYaTbHa

TIpE3EHTAIliA, MyTETHMEiHHE 0GTaTHAHHA.

XIJT VPOKY

1. OTAHIBAIIHIII ETATT
TIpHBiTaHHS, lepeBipka MPHCYTHIX, TIePeBipka TOTOBHOCT] YIHIE 10 YDOKY.
IL TIEPEBIPKA JIOMAIIIHBOTO 3ABJIAHHS
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IV. MOTHBALIL HABUAJIBHOL JISTIBHOCTI

JIi0BRI CTHS — e CTHTb, AKHH 3AI0BOTHHAE TIOTPEOH CYCTITECTEA B AOKYMCHTATBHOMY
OQOpMICHEI PISHFX aKTiB JCPKABHOTO, CyCHLTGROTO, MNOTITHHOTO, GKOHOMITHOTO Ta
BHDOOHIIOTO AKHTTA f JIATHHOCTI, iTOBHX BLTHOCHH Mi JepAaBaMi abo OPraHizamifM, a
TAKOK CTOCYHKIB Mi OKPEMHMH ICHAMSH CyCTTCTBA B OilTifiitt cepi ix cuiTkyBamss.

V. 3ACBO€HHA HOBHX 3HAHB

TeKCT JOKYMEHTIB ABIA€ COGON0 CKTATHHH THTBiCTHIHHE 06’ekT. Ha ocoGmmBOCTI iX
YKTaZaHEs Ta BHOIp MOBHHX 3aCOGiB, OCOBTHBOCT] CHPHHHATTS BILTHBAIOTH AK MOBHI 3aKOHH.
Tak i N03aMOBHI UHMHHMKH, [OB'f3aHi, 3OKpeMa 3 DOSBHTKOM H YIOCKOHATEHHAM
isdopManiiiHoro ceperoHIa. 3MiHa iHGOPMAIIHHOTO CePENOBHINA MPHIBOIHTS i 10 3MiHH
CKIaly JOKYMEHTB, SKi CYMPOBOIKYIOTh OpramisamiiiHi, yipasTisChKi, MpasoBi Ta immi Aii if
pimmerHs,

TlHceMHa (OpMa MOBICHHS BHMarac WiTKEX CHHTAKCHYHHX KOHCTPYKIIH, CyBOporo
JOTPHVAHHS CTHTICTHMHHX HOPM | NpaBaT rpavardki. Mosa OGiUiHHHX IOKyMeHTiB
aGCTparyeThes Bil IHIHBLTyATEHEX MOBEHX OCOGTHEOCTeH TOZel, IO BHMATAE Bl MOBIA
3aCTOCYBAHHA CTAHIAPTHAX TPMIHIB, YCTATOHHX MOBHHX KOHCTPYKIH i3 BCTAHOBICHHMH
TpaBHTAME iX TTyMadeHHA, BHOIp CTB i TepMIHiE, CTIHKHX 3BOPOTIE (Ha TiICTBi BHKTaTIeHOTO,
BUINOBITHO 70 BHMOT TIOCTAHOBH, KepYIOTHCh CTATTEl0 TOIO), TOGYIOBH DEHeHb, HOPMH
BHKTaTy TeKCTy IOKyMeHTa (Hakasylo, MPOTIOHYIO, 3000B’A3YI0, CIYXaTH, BHCTYITHTH,
YXBATHUTH, IPOCHMO HATiC7IaTH, HAZCHIAEMO Ha PO3TIAT TOMIO).

TIpH CKTaTaHH] TEKCTY JOKYMEHTA HeoOXiIHO TOTPHMYBATHCS [IEBHHX BHMOT:

1. BiporizHIcTs (10CATacTbCS TO, KOH BHKTATCH] GAKTH BiATOBIIAIOTH CIIPABKHEOMY
cTany pedeti).

2. SlcuicTs { TOTHICTS (He ZOTIYCKACTHCA TONBiMHE TIyMAHCHHA CTB i BHCTOBIE).

3. CrHericTs (BiACyTHI 3aiBi CT0BA Ta CMHCIOB] [IOBTOPH, HAIMIPHO JOBTi MipKyBaHHS He
T eTTAR)
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3arabHi BEMOTH 10 TEKCTY:

1. TeKCT J10KyMEHTA [OBHHEH GYTH TITKHM, KOHKDETHEM, TAKOHITHIM, {HPOPMATHBHAM Ta
BIITIOBIATH OPGOIPAGITHINM, TeKCHTHMM, MOPQOTOFITHA, CHHTAKCHHHAM, CTHTICTHYHHM,
TIYHKTYaITiH{HHM HOPMaM.

2. TeKCT IOKYMEHTA TIOBHHEH CTOCYBATHCS TOTO MHTAHHSA, AKe CHOPMYTBO0BAHE B 3aTOTOBKY
0 TeKCTy. NOKasyBaTH NPHYHHY i MeTy CTBOPEHHA IOKYMEHTA, DO3KDHBAaTH CyTh
KOHKDETHO{ CIIpaBH.

3. Tlix 9ac CKTaJaHHA IOKYMEHTIB BKHBAETBCA JITOBHH CTHIB, ITA AKOTO XapaKTePHHIH
HellTpaTbHEH TOH BHKIATAHHA, T030ABTeHHH OGDasHOCTI, eMomiiHOCTI Ta
{HIHBITyaTbHEX ABTOPCHKHX PHC.

4. TeKeT O(OPMTIOETECS Y BHIIAII CYNITBHOLO CKTATHOTO TeKCT, QHKSTH, TaGMHIN abo
MoeHARRS X hOpM:

[ icTHTs rpavaTIHO i ToridHO ysromxeHy iHGopMAmiO [po
Cynimermit VOPABTIHCBKI 1if Ta BHKOPHCTOBYETBCH I 4Hac CKIAZaHHA
et TIPABHIT, TIOIO/KEHb, THCTIB, PO3TMOPSITHX JOKYMEHTIB.

BHKODHCTOBYEThCA Tl aC BHKTAICHHA IH(POEOT a60 CTOBECHO
Amera iHOpMATIi PO OTTHE 0" €T 32 TIEBHFM OGCATOM O3HAK.
o BHKODHCTOBYEThCA Y 3BITHO-CTATHCTHWHEX, OyXTATTEpCHKIX,
Tabmn TUTAHOBHX Ta HIIHX TOKYMeHTax.

5. TeKCT CKTagHHX Ta BETHKHX 3a OGCATOM IOKYMEHTIB TMONIMAETBCA HA PO3ILTH,
iAOSTiTH, THKTH, THTTYHKTH.
TeKCT JOKyMEHTa CKIaNacThed 3 IOTYHHX eleMeHTIB!




